INFORMATION PAPER

1. PURPOSE. To inform all travelers about the split-disbursement payment option for
Government Travel Cards.

2. DEFINITION. Split-disbursement is a processby which the Defense Finance and
Acoounting Service (DFAS) will send an amount which you designate from your travel payment
direaly to Bank of Americato pay your Government Travel Card hill .

3. FACTS.

a. The split-disbursement option alows travelers to send payments diredly to Bank of
Americato pay their Government Travel Card. Using this option will eliminate the burden and
cost of writing and mailing personal chedks for credit card payments.

b. The split-disbursement option is only available on the March 2000version of the travel
voucher (DD Form 13512).

c. To usethe split-disbursement option, travelers must ched the split-disbursement option in
block 1 on their travel voucher (DD Form 1351-2) and spedfy an amount to be sent to Bank of
America Inthe event that lessmoney is designated than needed to cover the balance on the
cad, the soldier isresponsible for paying the difference  Likewise, if more money than
necessry is designated, the soldier’ s government travel card acount will be aedited to cover
future travel expenses.

d. Bank of Americacharges a $29feefor acamunts with belances over 30 days old. The use
of the split-disbursement option speeds the reimbursement processand will reduce both
administrative costs and acount delinquencies.

e. A soldier who isTDY for more than 30 days can have histravel card bill paid by filing a
supdemental travel voucher every 30 dayswhile TDY and seleding the split-disbursement
option on ead travel clam.

f. For more information on split-disbursements, soldiers sould contad their travel order
approving official, their locd Finance Detachment, or visit the DFAS website &

http://www.dfas.mil/money/travel.
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